
Petition given to Councillor, officer

Petition forwarded to Democratic Services Team

Assessed to confirm if 
valid. Must be at least 

50 signatures

Examples:
Consultation being carried out by Council (Local Plan, TRO); 

statutory petitions (referendum; planning/licensing 
applications 

Advise petition organiser that other procedures apply and that 
the matter will be referred to the appropriate team 

Forward documents to the appropriate team 

Process Complete 

Consultations or Other Procedures 
Apply?

Inappropriate?

e.g.  vexatious, abusive etc

Return to Petition 
Organiser giving 

reasons
Process Complete

A Council Function?

Forward Documents 
to appropriate body 
and advise Petition 

Organiser

Process Complete

Forward Documents 
to appropriate team 
and advise Petition 

Organiser

Process Complete
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Petition has between 50 and 749 
signaturesForward documents to 

the appropriate team 
Process Complete

Petition has between 750 and 1499 
signatures

Scrutiny Board Process Complete

Petition has 1500 or more signatures and 
request for Officer progress report

Full Council

(Petition has 1500 and more and does not 
request an Officer progress report)

Process Complete
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Petitions Scheme APPENDIX B


